投资程序

一、 项目会审 
•  批租地块地形图 
•  项目平面图/项目规划布局示意图
•  可行性研究报告或项目建议书 
•  投资方营业执照复印件 
•  银行资信证明（中方需提供上一年度资产负债表、财务审计报告） 
•  承诺书 
•  其他有关材料 

二、 新公司名称核准（需以下资料各一份） 
1、外方公司营业执照复印件（附上相应中文译文）
2、外方公司法人代表的身份证明（护照或身份证复印件）
3、企业名称预先核准申请书 
4、其他有关材料 
如果是合资合作企业另提供： 
1、中方公司营业执照复印件（盖公章） 
2、中方公司法人代表的身份证明（护照或身份证复印件） 

三、申报外经委（需以下资料各一份，市批需二份） 
1、外方公司营业执照复印件（附上相应中文译文）
2、外方公司法人代表的身份证明（护照或身份证复印件） 
3、外方公司银行信用证明（附上相应中文译文）
4、工商局企业名称预先核准通知书（复印件）
5、董事会成员委派书，所有董事会成员护照或身份证复印件 
6、（合同）、章程、可行性报告（需投资方签字，中方需盖公章）
7、租赁合同原件或（土地批租意向书复印件），房地产证复印件，房屋出租方营业执照复印件
8、投资者如属离岸公司，需提供其母公司的营业执照、银行资信证明、出资承诺书（均需正本）等 
9、外商投资企业批准证书存根（外经委窗口填） 
• 代理公司请示 
• 其他有关材料 
如果是合资、合作企业另提供 
1、中方公司营业执照复印件 
2、中方公司法人代表的身份证明（护照或身份证复印件） 
3、中方审计报告复印件 

四、申报工商局（需以下资料各一份） 
1、外方公司营业执照复印件（附上相应中文译文）附公证件或原件核对 
2、外方公司法人代表的身份证明（护照或身份证复印件） 
3、外方公司银行信用证明（附上相应中文译文）
4、工商局企业名称预先核准通知书（原件） 
5、董事会成员委派书，所有董事会成员护照或身份证复印件 
6、（合同）、章程、可行性报告（需投资方签字，中方需盖公章）
7、租赁合同原件或（土地批租意向书复印件，需核对原件），房地产证复印件，房屋出租方营业执照复印件（盖出租方公章） 
8、外商投资企业设立登记申请书（内需法人照片一张） 
9、批准证书副本（一） 
10、区政府批复 
11、企业登记委托代理书 
12、其他有关材料 
如果是合资、合作企业另提供 
1、中方公司营业执照复印件（盖公章） 
2、中方公司法人代表的身份证明（护照或身份证复印件）

注：以上未注明的均需要提供原件 
I. Joint review on the project
1.Relief map of the leased land 

2.General plan of the project/sketch map of the project’s overall arrangement 

3.Feasibility study report or project proposal 

4.Photocopy of investor’s business license 

5.Banker’s reference (Chinese party should provide the balance sheet of last fiscal    year and financial audit report) 

6.Letter of undertaking 

7.Other related materials 

II. Verification of a new company’s name (the following documents should be offered each of a copy)
1.photocopy of foreign party’s business license (attached with corresponding Chinese translation) 

2.Identification paper of foreign party’s legal person (passport or photocopy of ID) 

3.Requisition for aforehand enterprise name examination and approval 

4.Other related materials 

For joint ventures additional documents are needed:

1.Photocopy of Chinese party’s business license (official stamp affixed ) 

2.Identification paper of Chinese party’s legal person (passport or photocopy of ID) 

III. Declaration to Foreign Economic Relations& Trade Commission (each of one copy of the following documents needed and double copies are needed for the approval by the municipality)
1.Photocopy of foreign party’s business license (attached with corresponding Chinese translation) 

2.Identification paper of foreign party’s legal person (passport or photocopy of ID) 

3.Banker’s reference of the foreign party (attached with corresponding Chinese translation) 

4.Advice notice of the previous examination and approval of enterprise’s name by the Bureau of Commerce and Industry (photocopy) 

5.Assignment letters of members of the Board of Directors, photocopies of passports and ID of all members of the Board of Directors 

6.(Contract), charter and feasibility report (with signature of the investor and affixed official stamp of Chinese party) 

7.Original script of the lease agreement or (photocopy of the letter of intent of land lease), photocopies of property ownership certificate and land use certificate, photocopy of the business license of house lessor 

8.For investors who are offshore companies, the business license, banker’s reference, investment letter of undertaking of its parent companies should be presented (only original scripts needed) 

9.Counterfoil of approval certificate of foreign funded companies (to be filled out in Foreign Economic Relations& Trade Commission) 

10.Agency company’s request instruction 

11.Other concerned materials 

For joint ventures additional documents should be submitted: 
1. Photocopy of Chinese party’s business license
2. Identification paper of Chinese party’s legal person (passport or the photocopy of ID) 
3. Photocopy of Chinese party’s auditing report 

IV. Declaration to the Bureau of Industry and Commerce (one copy of each of the following documents needed)
1.Photocopy of foreign party’s business license (attached with corresponding Chinese translation). Notorial document or the original script to be attached for verification 

2.Identification paper of foreign party’s legal person (passport or photocopy of ID) 

3.Banker’s reference of the foreign party (attached with corresponding Chinese translation) 

4.Advice notice of the previous examination and approval of enterprise’s name by the Bureau of Commerce and Industry (the original script) 

5.Assignment letters of members of the Board of Directors, photocopies of passports and ID of all members of the Board of Directors 

6.(Contract), charter and feasibility report (with signature of the investor and affixed official stamp of Chinese party) 

7.Original script of the lease agreement or (photocopy of the letter of intent of land lease), photocopies of property ownership certificate and land use certificate, photocopy of the business license of house lessor (lessor’s official stamp to be affixed) 

8.Requisition for the registration of establishment of foreign funded enterprises (a photo of the legal person to be enclosed) 

9.Duplicate of the certificate of approval (I) 

10.Administrative reply by the government of the Industrial Zone 

11.Certificate of authorization for enterprise registration 

12.Other materials concerned 
For joint ventures the following additional documents are needed: 

1.Photocopy of Chinese party’s business license (public stamp affixed) 

2.Identification paper of Chinese party’s legal person (passport or photocopy of ID)

Note: Original scripts are necessary for all above unless otherwise noted
